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DPear Students and Parents,

Firs+ Wesa Elementary School welcomes you +o the 2019-2020 school years. T+ is our belief
the closer parents are to the education of their children, the greater the impact is on their
children’s academic, cultural, social, emotional, and physical development. We take +o hear+
the statement, "I+ takes a village +o raise a child”.

our school is a place where parents, students, and staft work together +o create a clear,
safe and orderly environment for learning. Our staff is committed to ensure your child
receives the educational services +hat will allow grow+h and progress. By placing your child
in our school, you have made a step to involve yourself in his/her education activities. This
commitment requires you as parent +o collaborate with +he teachers and +o attend +he
parent meetings to ensure we are providing the education opportunities for yoar child +o

succeed.

This Student/Farent Handbook is provided +o familiarize vou and your child(ren) with +he
programs offered at First Mesa Elementary School and +he expected behavior.

Please read +he Handbook with vour child. We expect +his school year +o be an enjovyable,
positive, and productive year for your child.

Sincerely,
Alma Sivguah
Chief School Administrator
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FIRST MESA ELEMENTARY SCHOOL
SECTION |

MISSION AND VISION STATEMENT

"FirstMesa Elementary Schoolis Academically Inclinedto
Building a Ladder to Success”

VISION

‘BUILDING A LADDER TO SUCCESS”
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First Mesa Elementary School - School Board & Staff

SCHOOL BOARD MEMBERS
Priscilla Pavatea - President
Judy Talawyma - Vice President
Romalita Laban - Member
Keesha Talayumptewa - Member
Anthoney Dukepoo - Member

School board meetings are scheduled on the first Wednesday of each monthinroom 412, School Board
Room or other designated location as announced on the board agenda.

FIRST MESA ELEMENTARY SCHOOL ADMINISTRATION

Alma Sinquah - CSA/Principal
Nillarita Tso - Administrative Assistant

Wilma Dengavi - Business Manager

Elayna Mahle - School Registrar
Yvette Honanie - Receptionist

Oliver Manygoats - Information Technology Manager
Shawn Tootsie—Quarters Manager
Larson Bahnimptewa — Housing Maintenance Technician

TRANSPORTATION
Rodrick Poneoma - Transportation Supervisor
Merlinda Gonnie - Bus Driver
Raymond Jim Bus Driver
Darrell Diaz - Substitute Bus Drivers

FOOD SERVICE
Emily Mutz - Food Service Manager
Clarice Begaye - Food Service Worker

SUPPORT STAFF
Annalese Nasafotie - Nurse
Trudy Nasetoynewa - Parent Liaison
Jack Harding Jr. — Behavior Intervention Technician

FACILITIES/MAINTENANCE
Mark Talaswaima - Custodian
Ernestine Beatty - Custodian
Vacant - Facilities
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TEACHING STAFF
Rachel Adams-Kuyvaya,Kindergarten

Michelle Powskey, First Grade

Lorisa Qumawunu, Second Grade
Sonja Dawaventewa, Third Grade
Vacant, Fourth Grade
Elnora Monongye, FifthGrade
Thurman Tacheenee, Sixth Grade
Emerilita Temonio, Special Education
Francelia Tom, Lead Teacher & Gifted and Talented
Samuel Tenakhongva, Computer Teacher
Ruth Kewanimptewa, Hopi Language and Culture Teacher
Desiree Hawk, Physical Education Technician
April Silas, Library Technician
Marlena Huma, Teacher Assistant
CalvinLomayestewa, Teacher Assistant
David Lalo, Jr, Teacher Assistant
Allison Dedman Teacher Assistant
Povi Lomayaoma Teacher Assistant
Ruby Starks TeacherAssistant
Kristen Silas Teacher Assistant
Pamela Namingha, Teacher Assistant

Angelina Bahe, Teacher Assistant
Jory Qotswisiwma, Teacher Assistant
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OBJECTIVES

First Mesa Elementary School (FMES) will provide opportunities for each child to develop his/her
maximum potential.

a. Place special value on developing quality communication and computational skills in allacademic

areas.

Instill confidence and self-esteem in each student by stressing his/her individual self-worth.

Encouraging pride and respectin each individual’s cultural heritage and spiritual values.

Develop enjoyment of learning and using information to solve problems.

Educate to maintain a healthy, mind, and body.

Teach students how to apply their social skills in everyday living.

Integrate diverse culturalvalues.

Instill methods of learning to assist with lifelong learning.

Provide opportunities for students to explore and develop his/her intellectual and creativity.

Provide opportunities for students to utilize the natural resources of their community.

k. Provide each student with real-life opportunities to become critical thinkers, exercise individual
freedom and practice the democratic process.

|.  Prepare our students to become productive members of society.

e "o oo T
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STUDENT RIGHTS AND SCHOOL RESPONSIBILITIES

Every Student has the right to:

e ameaningful and quality education that is challenging and fair;

e areasonable degree of privacy; FERPA

e be in a safe and secure environment;

e due process;

e hold personal beliefs and cultural practices;

e make decisions and provide input into the school curriculum where applicable.

School Responsibilities

e Everyparent/guardianwillreceive acopy ofthe FMES Handbook. The Student-Parent sign-off
sheetshallbe completed and returnedto the school office within ten school days of receipt.

e Students are entitled to have their concerns heard and to be protected from prejudice, unjust and
inconsistent treatment.

¢ Anystudentwhofeelshe/sheistreated unfairlymayreportthe problemtoateacher, counselor,or
principal.

e Disciplinary policies and procedures will be applied taking into account factors that affect a
student.
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Guidelines for Reporting Alleged Child Abuse

Itis mandatorytoreportallalleged cases of childabuse. Itis the policy thatany suspected cases of child
abusewill bereported. Allemployees have amandatory responsibility to promptly report alleged
incidents of abuse and/or neglect. This action is required by THE INDIAN CHILD PROTECTION AND FAMILY
VIOLENCE PROTECTIONACT. (PublicLaw 101-630, Title IV, Section 404, Reporting Procedures).

1. The following guidelines apply to education employees who are employed at FMES.

2. “...Educationemployeeswhoknow orwho have reasonable suspicion concerning child abuse
incidents shall immediately report such or actions to Child Protection Services and Hopi Law
Enforcement. Hopi Children’s Code Ordinance 35.”

3. Any person making such a report based on their reasonable belief and in good faith shall be
immune from civil or criminal liability (Pub. Law 100-630, Title IV, Section 404(d).

SECTION Il
STUDENT ENROLLMENT AND ATTENDANCE

STUDENT ENROLLMENT

A child must be 5 years of age by September 01, to enroll at FMES.

Allstudentsmusthavetherequiredregistrationformsand documents priortothefirstday ofschool.
Documents should include:

Birth Certificate

Updated Immunization Records

Certificate of Indian Blood/Tribal Enroliment Document
Grade Report if transferring from another school.
Physical Examination

arwbdPE

Astudentwhohasbeenexpelledfromanotherschoolwillbe consideredforenrolimentafterthe Chief
School Administrator and the schoolboard reviewthe incidentreportthatleadto his/her expulsion.
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STUDENT IMMUNIZATION

Arecord of immunizations must be presented to FMES at the time of enrollment. Students who enroll and
arelaterdetermined by IHS tohave anincomplete immunization record willbe senthome untilsuchtime
IHS verifies that all immunizations are current.

ATTENDANCE POLICY

In accordance with the Hopi Children’s Code, students are required by law to attend school.

The Code of Federal Regulations 39.214 states that a full time program provides the following number of
instructional/student hours per the academic school year:

Kindergarten—720hours

Grades 1%-39-810 hours

Grades4"-8"—-900hours

Regular school attendanceis animportant part of obtaining aquality education. First Mesa Elementary School
(FMES) has setminimum attendance requirements. There are one hundred eighty (180) school days setin the school
calendarfortheacademicyear. Students arerequiredtobeinschoolaminimum of one hundred sixty (160) days
per schoolyeartomeetthe required instructional hours setforth. Attendance is automatically calculated onthe
Native American StudentInformation System (NASIS). Attendanceistakentwice aday: after breakfastandafter
each grade level scheduled lunch periods.

Itistheresponsibility of the parent/guardianto notifythe schoolas soonas possibleifastudentwillbe absent. You
may call the Attendance Line at 928-737-0133.

Written notification by the parent/guardian is required immediately upon his/her return to school.
Itis understood that at times students will miss school. Students will be Excused for the following reasons (any
absence not listed is unexcused):
1. Family emergency.
2. lliness (3 consecutive days or more will require adoctor’s statement & anote from a parent/guardian).
3. Medical appointment. (An appointment document is required).
4. Death in *immediate family/bereavement (requires a note from a parent/guardian). *Immediate family
is parents and siblings only.
Participation in cultural/religious ceremony (requires a note from a parent/guardian).
6. School sponsored activities (copy of an approved Field Trip request).
7. Other legitimate reason as approved by CSA/Principal.

o

Furthermore, parent(s)/quardian(s) are strongly encouraged to keep their students home if they areill, feverish,
or have acontagious medical condition.

Students have aminimum of one (1) day for each absent day to make up missed work. Please contact your child’s
teacher directly to collect missed assignments.
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TARDY

Students will be considered tardy 15 minutes after the start of the scheduled day. Students who have frequent tardy
days disrupt the education of a student and that of his/her classmates.

TARDY
Students will be considered tardy 15 minutes after the start of the scheduled day. Students who have frequent tardy
days disrupt the education of a student and that of his/her classmates.

Excused and Unexcused Tardy Days will be handled as described below:
2 Days Total — Unexcused Registrar to contact Parents/Guardians
and document.

Home Visit by Parent Liaison with
documentation.

Home Visit by Parent Liaison to schedule
a

Parent/Teacher Conference

Attendance Contract to Improve
Attendance.

3 Days Total — Unexcused

8 Days Total - Unexcused & Excused

SCHOOL HOURS
Checking your student out during school hours, results in less instructional minutes for the day. Students are considered
to have a full day of attendance when they have reached 4.75 Academic Hours.

ABSENTEEISM AND CHRONIC ABESENTEEISM

First Mesa Elementary School strives to encourage Positive Attendance and to promote good habits that will help
students become successful. Therefore, FMES will work with families to help provide the best educational opportunity
for all students.

Consecutive Unexcused Absences will be handled as described below:

Day 2 Consecutive — Unknown Reason

Phone Call from Registrar.

Day 3 Consecutive — Unknown Reason

Home Visit by Parent Liaison with
documentation.

Day 5 Consecutive — Unknown Reason

Home Visit by Parent Liaison with
documentation.
Referral to Hopi Child Protective Services

Day 6 plus - Unknown Reason

Referral to Hopi Child Protective Services

Dropped from enrollment on 10" Day

10
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Unexcused Absences & Excused Absences resulting in more than 10 Days will be handled as
described below:

2 Days Total — Unexcused Phone Call from Registrar.

3 Days Total — Unexcused Home Visit by Parent Liaison with
documentation.

5 Days Total - Unexcused & Excused Home Visit by Parent Liaison with
documentation for Parent/Teacher
Conference.
Contract to Improve Attendance.

10 Days Plus Total — Unexcused & Referral to Hopi Child Protective Services

Excused More than ten (10) days absence may
result in retention, non- promotion or
possibility of suspension of the student.

STUDENT CHECK OUT POLICY

A student can be checked out ONLY by parent/guardian or by authorized persons listed on the Student Check Out
form. NO EXCEPTIONS! This is to ensure your child’s safety. ldentification may be required and if the individual
appears to be intoxicated, the student will not be released. Only the legal guardian can add or delete names to
the checkout list in person.

Only, individuals listed on the checkout sheet are able to check out a student. A release form for the
student is issued by the office and given to the student’s classroom teacher. In cases of guardianship,
temporary custody, court ordered custody, foster parent and social service placement, an official
document from the appropriate institution is required.

Checking your student out during school hours take away the required instructional minutes for the day.
Students are considered to have afull day of attendance when they have reached 4.75 Academic Hours

Astudentmaybe checked outonlybyanauthorize personlisted onthe Student Check Outforms. NO
EXCEPTIONS! This is to ensure your child’s safety. Identification may be required. Only the legal guardian
can add or delete names to the checkout list in person.

11
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SECTION Il
GENERAL RULES AND POLICIES

SCHOOL RULES- Values and Expectations

Listen to and respect the speaker and treat others with kindness.

Respect each individual’s personal space.

Report any incident that may cause injury or harm to a student.

Use or possession of tobacco products, alcoholic beverages, illegal drugs and/or paraphernalia,

weapon, firearmandfireworks onthe busorwithinthe boundaries of FMESwillbe reportedto

Law Enforcement Services.

5. Take care of the school facilities and its equipment (playground/athletic equipment, desks, etc.)
Keep our campus clean and litter free each day.

6. Cellphones, music equipment or personal game systems are not allowed.

7. GUM-CHEWING is notpermitted.

8. BULLYINGisnotallowed. Thisincludesverbal, physical, emotional, cyber,and socialabusetoany
student or staff.

9. Appropriate hygiene andcleanliness.

M owbdhPeE

| am a First Mesa Elementary School Indian

In an effort to further unite our school, and emphasize the positive behaviors, First Mesa Elementary
School will adhere to the 3 B's.

e The“3B’s:Besafe,BeRespectful, &BeResponsible”. The“3B’s”helpthe studentsbecome more
proactive with regard to daily issues with both themselves and other students.

e Student and ParentPledge

e Daily Pledge

BE SAFE BE RESPECTFUL BE RESPONSIBLE

PLAYGROUND RULES
1. Safety First!
Listen to staff on duty.
Stay within the fenced boundaries of our school,
Use equipment safely and correctly.
Give everyone a chance to play and show good sportsmanship.

ok~ wn

CAFETERIA Breakfastis servedtoall students startingat 7:30a.m.to 8:00a.m. Lunch startsat11:30a.m. (K
thru 6). Each Wednesday Half-day lunch is served at 11:45 a.m. for all grades.

12
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RULES
1. Listen to the staff on duty.
2. Walk and stand in line quietly.
3. Keep all your food on your plate.
4. Use equipment safely and correctly.

BUS RULES

The bus driver has complete authority on the bus.

Listen to the staff on the bus.

Be kind and show respect for the driver and other students.
Bullying will not be tolerated.

Remain seated and keep all body parts inside the bus at all times.
Use indoor voices.

Do not throw things in or outside the bus.

Keep aisles clear of your feet and backpacks.

No eating and drinking; keep the bus clean.

10 Stay behind the white line.

11. Noglass and personal sports equipment (basketballs, footballs, etc.) are allowed onthe bus.

©ooNOAWNE

BUS GUIDANCE
Busrulesaretokeepeverystudentsafe. Ridingthe schoolbusisaprivilege, notaright; anyinfractionoftherules
will result in discontinuation of bus riding privileges.

BUS STOP CONDUCT
Students should arrive at the bus stop five minutes before the scheduled bus arrival time. Parents/Guardians are
strongly encouraged to accompany their younger students to and from the bus stop.

a. Studentsare expectedtorespectpeople and property both onthe busand aroundthe bus stop.

b. Students may board or exit only at assigned FMES bus stops. If a student should missthe bus, itis
advised that a parent/guardian take him/her to the next designated bus stop or directly to the
school.

c. Studentsaretostand10feetfromtheapproachingbus,andwaitforthe bustomakeacomplete
stop. Oncethebusdriverhasgiventhesignaltobeginloadingthe busstudentsare expectedto
load or unload in an orderly manner.

d. Alwayscrossinfrontofthe bus. Failuretocrossinfrontofthe buscouldresultinanaccidentor
injury.

e. Students dropped off by private vehicles MUST be escorted into the building.

13
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CONSEQUENCES
Firstincident The bus driver will give a verbal warning to the student.
Second Incident Seat Reassignment
Third Incident Parent/Guardian Contact
Fourth Incident Behavior Referral: The studentwillbe referred inwriting tothe

principal a meeting with parents will be scheduled, and possible
disciplinary action mayoccur.

Major offenses and threats to student(s) or bus driver’s safety will be referred to the principal.

Student’'smisconductonthebusorwithinthe vicinity ofthe bus stopmayresultinatemporaryloss of bus
privileges. Insuchanevent, parentsareresponsibleforfinding alternate meansoftransportationforthe
duration of the bus suspension as the student is expected to attend school.

Parent/Guardians are monetarily responsible for the destruction of or defacement of public and private
property by their students either on the bus or around the bus stop.

BUS “DROP OFF” OR “PICK UP” POLICY

INORDERTOPROTECT STUDENTS FROMHARM,NO STUDENT ISPERMITTED TOBE ON CAMPUS BEFORE
7:30A.M.NO STAFFISAVAILABLETOMONITOR YOUR CHILDREN.REPORTSWILLBEMADETO THE
APPROPRIATE AUTHORITIES (LAW ENFORCEMENT AND/OR CHILD PROTECTIVE SERVICES) SHOULD
OCCURENCES BECOME EXCESSIVE.

BUS CHANGE POLICY

Students will be picked up and dropped off at their designated bus stop. Parents/guardians requesting
their child to be dropped off or picked up at a bus stop other than their primary bus stop must:

For AM, pick up changes: send a note prior to the change.

ForPMdrop off change:sendanote aday priorornolaterthan12:00p.m.(10:00a.m.on
Wednesday half days) on the day the student is to be dropped off.

No telephone calls accepted unless it is an extreme emergency.
Notes/faxesforchangesinafternoondropoffmustbereceivedbythe schoolpriorto12:00p.m.
unless itis an emergency.

Emergency changes after the cut off time mustbe approved by the principal or acting principal.
Bus changes are limited to two per week. Additional changes beyond the two will require Bus
Transportation Supervisor approval.

N[

| &

|©> |9
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STUDENT DRESS POLICY

FMES supportsdrugfreelives, healthy relationships and anurturing supportive community. No
member of the FMES community will wear clothing that depicts alcohol, drugs, sexually suggestive or

gang related scenes or messages. No gang attire shall be worn. No open, mid-riff, sheer without under
shirt, and/orlow-cut blouses/shirts and high-rise short cuts shallbe worn. Dress appropriately for
weather conditions.

LIBRARY USE POLICY

Library hours are determined by the daily class schedule Monday through Friday.
The library is available for students and staff.

Any personwho borrows materialfromthe library and does notreturn this material by the due date will
not be allowed to check out additional materials until the item(s) is returned.

SECTION IV
FMES ATHLETIC POLICY

Participating in extra-curricular activities, such as sports have increased student self-esteem, thereby
increasing self-confidence inthe classroom with the desired effect of raising academic achievement. As a
result, FMES currently participates in the Hopi Elementary Athletic League (HEAL).

The First Mesa Elementary School Board has adopted the following policy:

A. First Mesa Elementary School believes that extra-curricular athletics are an important part of the
school system. The following “Participation” policy shall apply:

1. Studentswhoareenrolledinthe 3-6grades(1Stgradeforcheerleading)areeligibleto
participateinathleticactivities providedtheleaguerulesallowforthis practice. Priorto
participation students must have a physical examination and the completed
examination form must be onfiles at First Mesa Elementary School.

2. All Participants that make the team rosters will “participate” at each game/activity. The
main emphasis with regard to sports participation will be teaching our students the
value ofteambuilding, hard work and self-worth. Developmentally appropriate skill
building will also be emphasized.

3. Studentrosterswill consistof eligible studentsonly. CurrentHEAL policies willbe
followed. Students that are deemed ineligible at each weekly check will not participate
in that week’s game; this does not prohibit student from attending practice. The

15
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eligibility policy is provided at the end of this section.

The coaches willteach and coach basic skills to better prepare students for Jr. /Sr. High levels of
sports with emphasis on patrticipation, skill development and sportsmanship.

We encourage participation by all eligible students and want each child to represent First Mesa
Elementary School with pride and a sense of sportsmanship.

GENERAL RULES

Inorderto participate insportsatFirstMesa Elementary School, the following mustbe onfile at
the school: birth certificate, a record of current sports physical examination and parental
permission (signed statement).

The student must maintain a minimum of a “C” (2.0 minimum) average in the core academic areas.
Core Academic subjects are language, reading and math.

All athletes shall attend all practice sessions, unless excused. Failure to attend two (2) practices
without an excuse could resultin reduced playing time as determined by the coach.

All athletes shall travel to games/tournaments on the school bus as ateam. Parents/guardians may
check out their child(ren) after the game if they attend at the game/tournament. Only the
designated checkout people are allowed to check out students after the activity. Should the
necessity arise for parents to designate someone other than those listed on the checkout sheet to
checkouttheir child, the designation will only be accepted in writing and will be effective only for
the current activity. Parent/guardians mustuse the sign out sheet provided by the coaches.

Any athlete suspected of using drugs, alcohol, tobacco, involved in theft or vandalism of property,
bullying, fighting or any other major and/or repetitive offense will be referred for appropriate
disciplinary action, including removal from the team.

Any athlete who commits a major offense could be ineligible for the remainder of that sport and
possibly the sport following. The Chief School Administrator makes this determination. Due process
protection will be accorded students.

If parent(s)/guardian(s) have anissue regarding a player or sport activity, they are encouraged to
address the coach first prior to speaking to the school CSA or school board.

All equipment and jerseys are turned in at the end of each season.

ELIGIBILITY PROCEDURE

1.

3.

As stated previously a student must be in good academic standing as determined by the classroom
teacherinthe coreacademic subjects (these are math, language andreadingto be eligible for
interscholastic sports and approved extracurricular activities).

Eligibility lists will be given to the coaches and teachers on the Monday of each week. Eligibility in
the finals for all sports shall follow the same eligibility guidelines.

Itisthe studentsresponsibilitytomaintaintheirgrade andrequestadditionalassistance ifneeded.

16
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4. ltisthe coaches/sponsorsresponsibility to turnin their eligibility list to the front office prior to the
events or sportscontests
SPECTATOR CONDUCT POLICY
HOPI ELEMENTARY ATHLETIC LEAGUE

RATIONALE

Inorderto encourage good sportsmanship and positive role modelsfor the children participating inthe Hopi
Elementary Athletic League (H.E.A.L), ithas become necessary to establish and implement the following rules of
conduct for spectators of athletic events.

RULES OF CONDUCT

All spectators at Hopi Elementary Athletic League events shall be aware of and adhere to the following
rules of conduct:
1. Anytypeofthreat,assaultorinsulttowardany participatingmemberofH.E.A.L.,willnotbe
tolerated.
2. Any negative, gesture made toward any participating member of H.E.A.L., will not be tolerated.
Any type of profanity used at any time during any H.E.A.L., activity will not be tolerated.
4. As stated perschool policy, any spectator under the influence of drugs or alcoholatH.E.A.L.,
sponsored activities is prohibited and will not be tolerated.
5. Anyaction performed by a spectator whichis notlisted above and which purposely has a
negativeimpactupontheathleticeventand/ormembersoftheH.E.A.L.,willbereferredto
the Chief School Administrator and/or School Board.

w

*The HEAL Spectator Conduct Policy can be read in its entirety upon request.

SECTION V
DISCIPLINE

STUDENT RIGHTS

Every studentis entitled to due process in every instance of disciplinary action for alleged violation of
schoolregulationsforwhichthe studentmay be subjectto penalties of suspension orexpulsion.

Disciplineactionforinfractionsofthe behaviorcode should be notrelatedtogrades, promotion, or
academic awards, unless related to academic dishonesty or other violations.

17



F.M.E.S. 2019-2020 Student Handbook

DUE PROCESS

Everystudentisentitledtodue processineveryinstance of disciplinary actionfor alleged violation of
school regulations (see FMES School Discipline Matrix) for which the student may be subject to penalties
of suspension orexpulsion.

Disciplineactionforinfractionsofthe behaviorcode shouldnotberelatedtogrades, promotion, or
academic awards, unless related to academic dishonesty or other violations.

1. Relative to student discipline, due process means that school officials must follow certain notice
and hearing procedures before a student can be suspended or expelled. In some situations, there
are also procedures that students may follow if they do not agree with the school’s actions.

If a student faces possible suspension or expulsion, the appropriate due process procedure will be
implemented. Thefollowing provides studentsand parentswithanoverviewonbehaviorsthat
may result in Suspension or Expulsion:

e Violation of Federal, State, or Tribal Laws.

e Refusaltoattend classesregularly and tofollowthe rules and regulations of the school.

e Willful destruction or damaging of school property.

e Breaking the rules that endanger the health and safety of staff and students.

e Possessionand use ofalcoholic beverage, tobacco or drugs taken for non-medical purposes.
e Verbal, physical, emotional, cyber and social abuse to any student or staff.

SHORT-TERM SUSPENSION - A short term suspension is ten (10) days or less. The notice and
hearingrequiredforashort-termsuspensionismoreinformal. Thereisnorighttoappealashort
term suspension.

The Chief School Administrator hasthe authorityto suspendastudentforten (10) daysorless.
When a short-term suspension is the anticipated disciplinary action, an informal hearing between
the CSA, studentand any other appropriate personswillbe conducted. The CSA will verbally
informalthe studentofthe alleged behaviorthatis consideredaviolationoftherules. The student
willbe givenanopportunitytorespond. If, afterthe hearingiscompleted, the CSAwilldecide that
ashortterm suspensionis appropriate, the suspension will begin the next school day.

The CSAmayimpose ashort-term suspension orrecommend along-term suspension. The short-
term suspension will nevertheless take place.

18
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The CSA mayimmediately suspend a studentwhen the student’s presence creates adanger to any
studentorschoolpersonnel. Assoonasthedangersubsides, the due process proceduresfor
short-term suspension shall be initiated.

LONG-TERM SUSPENSION-Along-termsuspensioniseleven (11) daysormore. Inadditionto
composing a short-term suspension, the CSA may recommend that a long-term suspension be
imposed. The CSA has the authority toimpose a long-term suspension following appropriate due
process.

Noticeshallbe giventhe studentandthe parent/guardianthatthe CSAisrecommending student
suspension for eleven (11) days or more. The student and parent/guardian shall be given notice of
the applicable due process procedures. The parent/guardian may meet with the CSA to discuss the
situationinaninformalsetting. The parent/guardian mustbe givennotice thatsuchameetingis
requested, an appointed hearing officer will hold the hearing at the school. Along-term
suspension shall take effect upon receipt of the hearing officer’s decision, subject to appeal to the
Governing Board.

2. Expulsion—means the permanent withdrawal for the privilege of attending a school, unless the
Governing Board reinstates that privilege.

Only the Governing Board can expel a student. Expulsion shall take effect only after a formal
hearing is held and the Governing Board has made a decision to expel.

The parent/guardian and any student subject to expulsion shall be given written notice of the date,
time and place for the hearing at least five (5) working days prior to the hearing

19



F.M.E.S.

2019-2020

Student Handbook

FIRST MESA ELEMENTARY SCHOOL DISCIPLINE MATRIX

This Behavior Matrix is to be used as a guideline. The actual consequence for any infraction will be based upon the unique
facts and circumstances of each incident, disciplinary history, relevant factors and what is in the best interest of all parties
with primaryconsiderationto the health, safety and welfare ofthe students, staffand property of FMES. Therefore, this
Matrix is notto be used asridged rules or regulations, but as aguideline that should be considered with all of the above

factors in determining the consequences for specific action.

The consequences listed under each offense and each level and identified by an asterisk are alternative recommended
consequences, inthat, one ormore ofthe consequences may be appropriate under the circumstances. Listingthe
consequences does not imply nor should it be interpreted to mean that all of the consequences should be implemented or
recommended to be implemented in any specific situation

INFRACTIONS

CONSEQUENCES

CONSEQUENCES

CONSEQUENCES

LEVEL ONE

First Offense

Second Offense

Third Offense

*Confiscated by Staff

1. Use of profanity *Verbal warning by staff| *Parent contact * Conference with
2. Classroom disruptions documented. parent, student, staff,
3. Cheating/lying/forgery *Parent, staff, and & CSA.
4. Possession of an electronic device student conference
including cell phones, music may be required
equipment or personal game
systems.
LEVEL TWO
1. Threats, intimidation, bullying, *Verbal warning by staff | * Conference with Suspension In School
assault without physical contact *Writtenwarning and student, parents, or Out of School.
2. Leavlng school grounds without parentnotification by staff & CSA. *Written referral &
supervision. staff (phone call *Refer to counselor | parent notification by
3. Majof disruption in schoolrelated documented) or Behavior _staff (NASIS)
settings oractivities. *Conference with Intervention Educator | *Parent, staff,
4. Accessing, possessing or distributing | student and reporting *Restitution with student, & CSA
obscene materials staff member vandalism, graffiti, Conference required
5. Vandalism, graffiti &theft and/or theft.
6. Verbal abuse, profanity toward a
student or staff member.
LEVEL THREE
1. Falsefireorothertype ofalarmor *Written referral and *Parent , student, *Parent , student,
gene|ra| threat. documented parent staff, & CSA staff, & CSA
2. Sexual Harassment notification by staff conference required | conference required
3. Physicalassaulttowardastudentor | (NASIS). *Qut of school *Possible
staff member *Parent, staff, student, | suspension by CSA recommendation by
4. Possession/use of controlled & CSA conference *Police contact CSA to Governing
substances, alcohol, tobacco, required. School Boardforlong-
paraphernalia, & other illegal *Referral to counselor. term (10 days)
substances. * In School Suspension suspension or
5. Posjession of matches, lighters, 3-5 days. expulsion
other igniters, or similar devices. *Police Contact
6. Violation of Student Behavior

Contracts
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LEVEL FOUR Refer to the CSA

1. Physicalassaultofastudent,teacher | *Parent, student, staff, & CSA conference required
orstaffmemberresultinginserious | * Police contact
bodily harm * long term (10 plus days) suspension or expulsion

2. Arson

3. Buying/distribution/passion with
intent to sell controlled substances,
alcohol, paraphernalia,and other
illegal substances

4. Possession of a dangerousweapon
or instrument.

5. Bomb Threat

6. Sexual Abuse

SECTION VI
GENERAL REPORT CARD POLICY

REPORT CARDS/CONFERENCES/GRADES

Report cards are issued at the end of the nine (9) week grading period. Parent-Teacher Conferences are
scheduled accordingtothe yearly calendar. Parent/Teacher communicationis strongly encouraged by First
MesaElementary School. You areencouragedto set-up additional conferences withyour student’s
teacher when necessary.

Report card rubrics are based on Common Core grading (K-2"%), AZ Merit (3'-5"), and traditional
percentile grading (6""grade).

A. Grading System-Primary Grades (Kindergarten—2nd):

4=90-100% Exemplary
3=70-89% Proficient
2=50-69% Developing
1=0-49% Emerging

B. Grading System — Primary Grades (3rd— 5th):

4=90-100% Highly Proficient
3=70-89% Proficient
2=50-69% Partially Proficient
1=0-49% Minimally Proficient
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C. Grading System — Sixth Grade

A=90-100% Highly Proficient
B=80-89% Proficient
C=70-79% Partially Proficient
D=60-69% Minimally Proficient
F=0-59% Falling Far Below

HONOR ROLL CRITERIA

Inthe interestofrecognizingthe importance of studentsuccess and hardwork, FMES will distinguish
students who have worked diligently and consistently during any 9-week period. Honor roll criteria will be
averaged by the teacher prior to Parent/Teacher Conferences. A list of honor roll students shall be
submitted to the main office for publication and recognition.

HONOR ROLL CRITERIA

Primary Grades (K-5th)
Highly Proficient High Honor Roll

Proficient Honor Roll

6th Grade

3.6-4.0 High Honor Roll
3.0-3.5 Honor Roll

PROGRESS REPORTS

At a minimum, progress reports will be prepared in the middle of each grading period. This report should
detailallworkthe studenthasnotcompleted and assesswhatthe studenthasachievedineachofthe
core academic areas (language arts and math).

HOMEWORK POLICY

There is benefit to students if homework is within certain parameters and goals in mind. First Mesa
Elementary School hasincorporated these parametersinto its homework policy asfollows:

1. Homework help is not offered at any FMES afterschool activity/program. All homework will need to
be completed athome with the guidance and responsibility of the child and his/her parent or
family member. Students will be signed up for tutoring inany or all core subject areas of atthe
teacher’s recommendation.

a. Homework: practice on skills that the student has learned in the classroom.
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b. Tutoring: small group instruction with certified personnel.

2. The average amount of time for homework per evening is:
K-2nd = 10-30 minutes maximum
3rd-gth = 30-45 minutes maximum
*Reading: All students are recommended to read an amount of time given by their teacher.
Students will log reading time using their teacher’s provided form.

3. Parentsareencouragedtocontacttheteacheriftheyareunclearabouthowthe homeworkisto
be done, its purpose or its context.

4. Ifstudentsareabsentfromschooltheyareentitledtoone (1)dayforeveryday missedtomakeup
their assignments. Homework given as makeup should be reviewed with the student and assured
that concepts were taught prior to sending work home.

5. Homework,ifusedincomputinganoverallgrade, canonlyaccountfor5% ofthe student’sgrade.

PROMOTION/RETENTION

During the course of the school year, in the event that a student is experiencing challenges that require an
individualized educational strategic planin core subject areas, the following steps will be taken.

Atthe end ofthefirstgrading period, eachteacherwill share with the parents/guardians the difficulty
their child is experiencing. They will discuss ways to assist the student to attain expected achievement
levels in order to be promoted to the next grade level.

Atthe end of the second grading period, students who are achieving below expectations will be required
tomeetwiththeteacher. Theteacherand parentswilldiscussactionstoassistthestudents. At this
stage, a packet to the Child Study Team is to be submitted.

Bythe endofthethirdgrading period, each studentwhoisnotachievingatexpectedlevelswillreceive
written notification of possible retention. The teacherwillmake the finalrecommendationforretention
afterconsultationwiththe CSA. Nodecisionforretention willbe made if prior actions have notincluded
parent involvement.

FMES may, at FMES’s sole discretion, retain a student with ten (10) consecutive or twenty (20) total days of
absences.
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WITHDRAWALS

Ifastudentwithdrawsfromschool, the parents/guardians mustcome intothe school office tocomplete
the necessaryforms. The student’s teacher should also be informed ofthe planned withdraw so the
student’s belongings can be gathered. At this time, textbooks, library books, uniforms and other property
ofthe schoolshouldbereturnedbeforethe childleavesthe school. Failure mayresultinnon-release of
student records.

SECTION VI
STUDENT SAFETY POLICIES

VISITING CAMPUS POLICY

First Mesa Elementary School recognizes the importance of parental involvement. The staff and
administration urge you to visit classrooms, serve on committees, and participate in FMES workshops and
in-services held on ALL Wednesdays. First Mesa Elementary School also shares your concern for student
safety. Therefore, all visitors are required to signin atthe office. Apassisrequired to enterthe building.

Allparents, guests, and visitors must checkin atthe school office prior to visiting any classroom, etc. The
requirement exists to ensure the safety of the students at First Mesa Elementary School.

Visitor parkingislocated onthe eastside of the main entrance ofthe facility. There willbe no overnight
parkingallowedonfacilitygrounds. Anyvehicle parkedwithoutauthorization willbe towed away atthe
expense of theowner.

ILLNESSES AND INJURIES

FMES encourages families to keep their child/children at home if they areill or if they have a contagious
medical condition.Ifanilinessorinjuryoccursatschool, wewillnotifythe parents/guardiansinatimely
manner. ltwillbe the parents/guardians responsibility to take the student to the clinic or hospital. Inthe
event parents/ guardians cannot be reached FMES will contact other listed on the checkout sheet.

Only authorized persons (those listed on checkout sheet) may check out students for any purpose. If an
accidentoccurswhile onafieldtrip, theteacher, acting will seek proper medical assistance foryour child
(ren) and parents will be notified as soon as possible.In the event of an emergency or if the
parents/guardians cannot be reached, school official(s) will take the child to the clinic or hospital or will call
paramedicsto transport. The school must be provided with a telephone numberwhere
parents/guardians can bereached oramessage canberelayedtothem.
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If a student is suspected of, having head lice a FMES staff member indicating what action needs to be
taken will take a letter home. In severe cases, a student will be taken home immediately.

No staff member may administer medication to students.

Itis the responsibility of the parents/guardians to keep their child/children’s immunization card up-to-
date.

MEDICATION POLICY

Only medication prescribed by a physician is accepted atthe school. Students who areto be given
medicine by the School Nurse are to have a signature on file from the physician and parents. Medication is
acceptedonlyfromparents. The School Nurseisthe only personauthorizedtodispense medicationfor
both students and staff.

e Medication MUST be in its original prescription bottle with current information (doctor’'s name,
dosage, medication name, date medication was dispensed) noted on the container.

e Parent/Guardian must submita REQUEST TO ADMINISTER MEDICATION form before medication
can be administered to a student.

e Awritten medication log shall be maintained for every student who requires medication.

e Parentsaretohand-delivermedicationand completethe necessary paperworkfortheirchildto
receive the specified medication. STUDENTS SHOULDNOT TRANSPORT THEIR OWN MEDICATION
TOSCHOOL. Thisincludes coughdrops,inhalersand othercommon or over-the-counter medicines

FIRE DRILLS

First Mesa Elementary School conducts monthly fire drills. The fire exits are posted in each classroom
indicating the safest routes to vacate. All students must vacate their classroom quickly and quietly with
their teacher.

BOMB THREATS/LOCK DOWN

Atcertaintimes, itmay be necessaryto evacuate the schoolduetoabombthreat. tmay also become
necessary to lock down the school due to an intruder or an unsafe situation. Bomb Threats and Lock Down
drills are inplace.

SNOW DAYS AND EMERGENCIES

Information on school closing or delayed opening will be broadcast on radio stations KUY (88.1FM), KAFF
(92.9FM) and FMES one-call system. Information will be aired as early as possible for school delays, school
closuresandsnowdays. Parentsplease keepthe Registrarupdatedwithyourprimary contactnumber.
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Ourgoalistoprotectandmaintainasafe environmentforourstudents. Incaseswherethe schoolmust
close afterclassesbegin, the schoolwill utilize the one-call system and notify the radio stations noted
above.

OFFICE TELEPHONE PRIVILEGE

The telephonesinthe main office and classrooms are for business matters and emergencies only. All
student requests to use the telephone should use good judgment in requesting use of the telephones.

SIVA (INCENTIVE) PROGRAM

We willincorporate anincentive programthat promotes positive student behavior and performance.
Students will be rewarded for displaying positive and exemplary behaviors as well as good work and study
habits here atFMES.

Behavior: School: Participation:

Praise People Good Attendance Honor Roll

Courteous Turning in Homework Perfect Attendance
Polite Good Listener Sports

Helpful Organized Extra-Curricular Activities
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Daily Full/Half/EnrichmentSchedules

FMES FULL DAY SCHEDULE-

7:30-7:50
7:50-8:10
8:15-9:15
8:15-9:00
9:15-11:30
9:00-11:45
11:30-12:10
11:45-12:25
12:30-1:15
12:15-1:15
1:30-2:00
1:15-2:15
2:15-3:00

3:00-3:15
3:15PM

Recess

Breakfast

K-1 RTI/Hopi

RTI 2-6

K-2 ELA Block

3- 6 ELABIlock

K-2 Recess/ Lunch
3-6 Recess/ Lunch
Specials 3-6

K-2 Math Block
Specials K-2

3-6 Math Block

K-6 Enrichment Tue, Wed, Thurs.

K-6 Science/Social Studies on/sFri
Load Busses
Bus Departure

FMES HALF- DAY SCHEDULE
7:30-7:50 Recess
7:50-8:10 Breakfast
8:15-9:15 1-HOPI K-RTI
8:15-9:00 RTI 2-6

9:10-10:15

10:15-11:15 K-6 Math Block
11:15-12:00 ENRICHMENT 1
12:00-12:45 K-6 Lunch
12:45- 1:00 Load Bus
1:00PM Bus Departure
1:30PM Staff In-service
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| am a First Mesa Elementary School Indian

In an effort to further unite our school, and emphasize the positive behaviors, First Mesa Elementary
School will adhere to the 3 B's.

e The“3B’s:Besafe,BeRespectful,&BeResponsible”. The“3B’s” helpthe studentsbecome more
proactive with regard to daily issues with both themselves and other students.

e Student and ParentPledge

e Daily Pledge

BE SAFE BE RESPECTFUL BE RESPONSIBLE

Student and Parent Pledge
STUDENT PLEDGE

| promise to...
*attend school regularly
*work hard and do my best in class
*ask for help when | need it
*respect and cooperate with other students and adults
*follow the rules and guidelines in my classroom and throughout the school

PARENT PLEDGE

| promise to...
*have high expectations for my child as an individual
*help my child attend school daily and be on time
* help my child learn to resolve conflicts in a positive manner.
*communicate and work with teachers and staff
*find a quiet place for homework and ensure Homework is completed.
*respect school staff and cultural differences of others
*adhere to the guidelines and the policies of the FMES handbook
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FMES DAILY PLEDGE
Today is going to be a great day.
| thank the Creator for waking me up today.
lam goingto schoolsolcanlearn, gotocollege, and be the leaderthat the Creator has made meto be.

TodayIwillbeempoweredbymyteachers, withthetoolstobe successfulwithinmyvillage
and throughout the country.

| will apply myself daily.

| study and ask questions when | don’t understand.

When I'm confronted with a problem or conflict, | think before | react.

| willignore all negative influences in the classroom and throughout the school day.
I’m extremely proud to be the next generation of Hopi and Tewa leaders.

| accept responsibility and | love the challenge.
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SECTION Xl
INTERNET USE/TECHNOLOGY POLICY

ACCEPTABLE USE POLICY

Students and Parents:

Please Readthis Acceptable Use Policy and signthe Internet Access Agreement. Returnthe signed Internet
Access Agreementtothe schoolsecretary. Internetuseisforbidden untilthisagreementis signed and
processed.

GOALS

First Mesa Elementary School offers its student and staff access to the Internetin all of its classrooms and
its computer lab. While the internet offers great opportunities for educational use, italso contains the
possibility of misuse; and it is our mission to assist other children, parents, and staff in making correct and
informed decisions regarding the use and the value of the information they discover.

The purpose of this document is to set our Goals and Beliefs and to establish a policy of acceptable usage.
Procedures will coverthe legal issues of Accountability, Risk, Benefits, Responsibility of Users, and the use
of an Internet Agreement for students, parents, and staff.

BELIEFS

e AtFirstMesaElementary School, access tothe Internetis a privilege provided to enhance
education: it is not a right.

e Accesstothe Internet carries responsibilities that should be observed at all times.

e Withresponsible use of the Internet, equal access to information is assured for all students. First
Mesa Elementary School endorses the use of the internet as an educational tool.

e Publications showing pornographic, explicit, violent, orillegal activities are NOT permitted on
computers at First Mesa Elementary School.

e Childrenshouldbe made aware thatnotallinformation onthe Internetisnecessarily corrector
accurate and be encouraged to be discerning and critical in their usage and evaluation of material
viewed.

e Allusersshould be aware of the laws of copyright and our policy regarding these and abide by
them. Plagiarismisunacceptable. Weendeavor atalltimestoabide by the Copyrightlaws
regarding publishing of material and images from other sources.
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Harassment, swearing, and other offensive behavior are not acceptable Internetusage. This
includes cyber-bullying.

ACCOUNTABILITIES
The Principal and staff should respond appropriately to:

Ensure students and parents or guardians are aware of the risks and benefits associated with the
usage of Internet services, and the measures in place to minimize these risks.

Obtain from parents or guardians their written agreement prior to the student accessing Internet
services under the conditions set forth by the school.

Limit access to illegal, dangerous, or offensive materials by education the students in their
responsibility as users to avoid and report any offensive material they may come across and ensure
appropriate supervision of children at all times, while using the Internet.

Prepare student to cope with unanticipated access to such material by discussion of their
responsibilities and rules for reporting and avoiding this occurrence.

Ensure that provision of Internet services does not compromise school strategic databases and that
individual privacy is respected at all times.

CHALLENGES

Unlike theinformationinanencyclopedia, theinformation onthe Internetis notwell selected, nor
well organized. Children need to be taught to be selective and use various Search Engines correctly
to minimize the wastage and frustration with Internet usage.

While we have taken measures to block inappropriate sites, no filtering system is perfect. There is
information on the Internet that is illegal, dangerous, and/or offensive. Instances of sexual
harassmentand copyrightviolationhave arisenfromthe use of materialavailable onthe Internet.
Children should be continually warned to report problems and the opportunity taken for discussion
on topical subjects that arise from publicity of these issues.

Programs and application files (such as word processing documents) arriving through the Internet
orunauthorized sources (such as storage devices broughtfromhome) may containviruses.

BENEFITS

Access to services provided through the Internet will enable First Mesa Elementary School to
enhance teaching, learning, and support its staff in carrying out their duties (i.e. addressing the
Common Core Standards for Technology).

The Internet provides both information sources and communications with peers or experts.
Information on the Internet is often the most current available.
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e Teachersandstudentscanaccessricheducationaland culturalresources (includingtext, sounds,
pictures, and video) that would otherwise be unavailable.

e Students will be able to learn and develop research skills that will enable them to become
independent, lifelong learners.

RESPONSIBILITIES OF USERS
STUDENTS
e Internetaccessis providedto students for educational purposes only. Private usage should be
arranged elsewhere.
e Students should focus on the task to avoid wasting time and other resources by becoming
distracted by the wide variety of materials available.
e Theymustavoidinappropriate content, especially materials that are illegal, dangerous, or offensive
including those that promote hatred, bigotry, racism, violence, and illicit drug usage.
e Students should be courteous in their communications with others. Without voice or body
language cues, words might be taken out of context and become offensive.
e Students should immediately report to a staff member any offensive content or abusive behavior
directed atthem.
e Studentsshould notreveal personal information about themselves or othersincluding addresses,
telephone numbers, and credit card numbers.
e Students should respect the privacy of others.
e Students should respect the expensive equipment provided for their use by not vandalizing,
disrupting, or harmingequipment.
e Appropriate consequences, such as rescinding computer privileges and/or appropriate restitution,
may result if students are not using computer properly.
NOTE: Uponreading and accepting the First Mesa Elementary School Student/Parent Handbook, apply
all signatures to the nexttwo pages and return to your child(ren)’s teacher.
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FIRST MESA ELEMENTARY SCHOOL
INTERNET ACCESS AGREEMENT

STUDENT

I haveread and agreetofollowthe FirstMesa Elementary School Acceptable Use Policy. | understand thatthe
Internetcanconnectmetovastamounts of usefulinformationstored oncomputersaroundtheworld. While lhave
access to thelnternet
o | will use it only for educational purposes
¢ | will be courteous and use appropriate language
¢ | will not look for anything that is illegal, dangerous, or offensive
o Iflaccidentally come across something that is illegal, dangerous, or offensive, | will turn off my
screen and immediately, quietly inform my teacher or staff supervisor.
¢ | will not reveal home addresses or phone humbers —mine or anyone else’s
e | will not cyber-bully through the use of the Internet to intentionally hurt or offend anyone else
¢ | will not download material
o | will not claim the work of others as my own (this is plagiarism)
e | will respect the privacy of others
o | willrespect the expensive equipment provided for my use by not vandalizing disrupting, or
harming equipment

| understand that if the school decides | have broken these rules, appropriate action will be taken. This may include,
butis notlimitedto, loss of my Internet privileges and/or contacting my parents/guardians and/or reporting the
incident to appropriate law enforcement authorities in the case of illegal activities.

Student’'s Name:
Student’s Grade and Teacher:
Student’s Signature:

PARENT/GUARDIAN

lunderstandthatthe Internet can provide studentswith valuable learning experiences. lalsounderstandthatthe
Internetgivesaccesstoinformationoncomputersaroundtheworld; thatthe schoolcannotcontrolwhatisonthese
computers; and that a very small part of that information can be illegal, dangerous, or offensive.

By signing | give my permission for my child to access the Internet at school to enhance his/her education.

Parent/Guardian’sName:

Parent/Guardian’s Signature: Date:
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FIRST MESA ELEMENTARY SCHOOL
PARENT COMPACT FORM

| AS A PARENT/GUARDIAN WILL BE RESPONSIBLE FOR:

Sending my child to school on time each and every school day;

Encouraging my child to do his/her best in school;

Modeling a respect for learning;

Encouraging my child to respect school staff, other students, and themselves;
Becoming more involved in my child’s school academics and activities;

Praising my child’s achievements for a successful year;

Becoming more involved with my child’s homework and setting a designated place;
Providing quality reading time with my child;

Returning all necessary paper work with parent/guardian signature(s).

X/ X/ X/ X/ X/ X/ X/ X/
L X X SR X S X X X R X SRR X4

e

*

SIGNATURES

PARENT/GUARDIAN DATE
STUDENT GRADE DATE
STUDENT GRADE DATE
STUDENT GRADE DATE
STUDENT GRADE DATE
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ACKNOWLEDGEMENT

FIRST MESA ELEMENTARY SCHOOL

STUDENT & PARENT HANDBOOK

We and

RECEIPT

(Parent/Guardian Name)

(Student Name)

Student Handbook

Have received andread a copy ofthe 2018-2019 First Mesa Elementary School Student Handbook and agree to

abide by the policies set forth.

SIGNATURES

PARENT/GUARDIAN DATE
STUDENT GRADE DATE
STUDENT GRADE DATE
STUDENT GRADE DATE
STUDENT GRADE DATE
Teacher (s):
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